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o! Registration 
o! Creating a course 
o! Navigation Tabs: 

¥! Home tab 
¥! Course tab 
¥! Gradebook tab 
¥! Messages tab 
¥! Setting tab 
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Before you register 

Make sure you have: 

an active e-mail account 

Internet browser installed on your computer 

An Instructor Access Code 

PSPMIL-CHILI-KENJI-EDDIE-AKIRA-WAHOO 
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Registration 
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Registration 

Next, Register Your Access Code  
¥! Go to http://www.pearsonelt.com/TDI  
¥! When you come to the product page, click ÒRegisterÓ. 
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Registration 

¥! Enter the access code. Click ÒNext.Ó  

¥! Confirm product information.  
Click ÒNext.Ó 
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Registration returning users 

If you already have access other Pearson online products e.g. MyEnglishLab Ð 
other courses or levels, use your existing account and enter your current details. 
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Registration first time users 

If you donÕt have an account,  
click the ÒCreateÓ button. 
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Read the License Agreement 
and click ÒI agreeÓ. 

Registration first time users 
PDF Compressor Pro

http://www.pdfcompressor.org/buy.html


Complete the required 
information in the form 
and create your individual  
username and password. 

Registration first time users 
PDF Compressor Pro

http://www.pdfcompressor.org/buy.html


Finally, check all the details  
again and click ÒFinishÓ. 
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Registration 

Now you can go to your course. 
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Creating a course 
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Creating a course 

¥! Click the ÒSettingsÓ tab. 
¥! Click ÒCreate a new course.Ó 
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Creating a course 

¥! Enter Course Name and Course End Date. Select product and level from drop down 
list.  

¥! Create a Course Name and select a product from the ÒProductÓ drop down list. 
¥! Click ÒCreate Course.Ó 
 

PDF Compressor Pro

http://www.pdfcompressor.org/buy.html


Creating a course 

¥! Share the Course ID with students wishing to join your course.  
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Navigation 
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1.Top Navigation Bar 
¥! English-Convert instructions and directions into one of the 16 available languages. 
¥! Help-Link to MyEnglishLab online teacher support. 
¥! Navigate between the HOME/COURSE/GRADEBOOK/MESSAGES/SETTINGS tabs. 
*English, Help, Sign out, and Tabs are accessible from anywhere in the site. 

2. Courses 
¥! Displays running list of available courses.  Click ÒView all coursesÓ for full list of available courses. 

3. Assignments & Events: 
¥! To Do List-Displays a running list on upcoming activities or events. 

o! Showing:-Choose whether to view Everything, General events, or Course events, drop down list 
o! In:-Select to view the calendar for all courses or a particular course. 

¥! Calendar-Displays scheduled activities and events in a calendar. 
¥! Recent Activity-Displays recent and completed activities or events.  
! 

! 

 

Home tab - Navigation 
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Course tab - Navigation 

1. Units 
¥! Select course by choosing from the ÒChange course:Ó drop down list. 
¥! Manage unit selections with the Hide/Show capability. 

2. Contents 
¥! Manage lessons, exercises, and activities selections with the Hide/Show capability. 
¥! Assign/ Assign again 

o! Click ÒAssignÓ to assign additional practice or tests to the class or individuals. 
o! Click ÒAssign againÓ to re-assign practice or tests to the class or individuals. 
o! Quizzes and test must be assigned for students to gain access. 

!3. Student View 
o! Select the ÒStudent viewÓ button to view how students see their program. 
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Gradebook tab - Navigation 
1. Gradebook 

¥! Select a course from the ÒChange course:Ó drop down list to review Data and Diagnostics. 
¥! Review data by selecting the Unit, Chapter, Sub-section, Activity, or Assessment. 
¥! Select the left double arrow for an extended view of studentÕs data. 
¥! Export class or individual student data to XML, Excel, and Moodle applications. 

2. Data Tab 
¥! Change view to preview data by: Assignments and Tests; Assignments only; Tests only; Practice and Tests; Practice only. 
¥! Display data within each view by First Attempt, Last Attempt, Average Score, and Highest Score. 
¥! Select individual students name to review individual data. 

3. Export/ Student Management 
¥! Manage class roster with Student Management link. 
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Gradebook tab Ð Navigation cont. 

4. Diagnostics Tab  
Track progress through intuitive charts by student, time, score, skill, attempt, and sub-section. 

¥! Time/Student-Shows the time each student has spent on tasks in the course. 
¥! Score/Skill-Shows the average score for each skill in this area. 
¥! Time/Sub-section-Shows the amount of time that has been spent in this area. 
¥! Score/Student-Shows the score for each student in a particular area. 
¥! Attempt/Score-Shows the average number of attempts and score. 
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Messages tab - Navigation 
! 
1. New message 
    Compose electronic mail messages with individual students or the entire class. 
2. Inbox 
    Manage, view, and respond to all electronic mail messages. 
3. Sent messages  
    Manage and view all electronic mail messages sent with time stamps. 
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Settings tab - Navigation 
Course Management 
¥! View class Name, Product, Number of students enrolled in each course, and Edit Course. 
¥! *Select Create a Course to create a new course for a product. 
! 
!SELECT ÒEDIT COURSEÓ FOR MORE SETTINGS 
  
 
 

PDF Compressor Pro

http://www.pdfcompressor.org/buy.html


Settings tab - Navigation 

Manage Students 
¥! View list of student enrolled. 
¥! Remove students from course. 
¥! Move students to another course. 
¥! Register new students. 
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Settings tab - Navigation 

Course Settings 
Course Information 

¥! Review Course information 
¥! Change course details. 
¥! Delete this course.! 

Access details 
¥! Access or Print Course ID information 

Messenger 
¥! Control messenger settings for the course. 

!Course Settings 
¥! Change level of control for settings. 
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Settings tab - Navigation 
Grade Settings  
¥! Set grade name, threshold percentages, and color schemes. 
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Help and Support 

Visit www.MyEnglishLabHelp.com  

Find Answers (Knowledgebase) 
¥! Search frequently asked questions 24/7 

Instant Live Chat 
¥! Chat online with a live support representative 

Send an Email 
¥! Ask a question via email and receive a detailed response, monitored 24/7 

Support Hours of Operation (varies by region) 
¥!Monday to Friday, 8:00AM to 6:00PM  
¥!Saturday, 1:00PM to 4:00PM | Sunday, 8:00PM to 1:00AM 

Get Training Materials 
¥! Getting Started documents, Helpful Training Videos, etc.  

Pearson is committed to providing you with the best support possible. We invite you to 
visit our 24/7 Help and Support center or connect with Customer Technical Support for 
assistance with registration, signing in, browser settings, plug-ins, or other system 
requirements. 
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Good luck! 
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